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CIRCULAR NO. 02 /20].2

Sub: APFA - Trainings under CAMPA - Entrustment of trainings to
CEFNARM - Procedure to be followed for conducting of trainingi and
drawing of funds - Insh.uctions issued _ R"g.

Ref: Minutes of 9th Board Meeting of CEFNARM held on 27.07.2012

All the Depuby Djrectors and Assistant Directors are informed that the 9ft
Board Meeting of CEFNARM was held on 27tt lul,.y,2072 undel the Chairmanship
of the Prl' Chief Conservator of Forests, A.P. Hyderabad and attended by Spl.
Secretaly to Government (Forests), SpL Prl. Chief Conservator of Forests
(Development), Addl' Prl. Chief Consen,ator of Forests (HRD), Addt. prl, Chief
Conservator of Forests (IT) & Addt. Prt. Chief Conservator of Forests /Director.
Andhra Pr.adesh Forest Academy, DuIapaIIy,

The issue of Training Support Siervices provision was discussed, During
207'r"r2, thele was a provision of over Rs. 85 Lakhs made for payment of wages to
orrtsourcing staff (securify, lawns and gardens, housekeeping, drivers, pTIs, doctor,
plttmber, training hall assistant, etc), PoL for vehicles and their maintenance,
building and other in{rash'ucture maintenance in the APFA campus (computers,
ACs, Xerox machines, other electr.ical appliances, etc), Cell phone and other
telephone charges; intelnet connectivity, office expenses etc. However during the
finalization of the APo under CAMPA for 2012-13, this provision is excluded ancl
we are asked to generate our own resources under the Training support services
Component to meet ortr maintenance lequirement. we need atleast Rs. g2 Lakhs
eirery year for mainte'ance of the Acaclemy and its operations.

' ' Based on the decision taken in the 8th Board Meeting of CEFNARM held
under the Chairmanship of PrI, Chief Conservator of Forests, A.p. Hyderabacl, alJ
the trainings and workshops under the 13th Finance Commission were entrusted to



CEFNARM d.uring thtl year 2071'-72. The programs \r-ere slrgs-r €j ri. CEFNARM
as per the Goverrunerit approved unit rate per trainee. \\ e c,.-lulj Ea.rer prari of tire
maintenance expenditure of APFA through the frairiing S;up;.lrt Sen.ices
Component of thg fJth Finance Commission, Flow.ever, tl-Lis anrcuni is fora,trequate

to rneet the actual requit'ement of AP Forest Acaclem1,, l\rith a ner..- FF;.C Ho:r*l ,j
Training Cer1he coming up, the maintenance costs are bound to rncrease ru er.

In the boald meeting it is decided to entrust all trarrulgs ulder C \-\IF-.1 tc
CEFNARM as was dorte in case ef llth Finance Comrnission trarrLings. Boarding
charges as per approved rates shall be paid to CEFNARM even rn case of lrarrurLgs
for l'D staff under CAl4pA, r3tt, Frnance cornnission, FDA etc.

In view of the rlecision taken cluring the 9th board meeting of CEFNARNI,
the following iustmctions are issueci.

7. From lst Augus ., 2072, the boarding; charges wiII be charged as per FSR (at
present il is Rs' 200 per day per h'ainee),in respec of all trainings conducted

) urrider CAMPA, lJth pjnst-tce Commission, FDA etc., for forest department
fi'ontline staff. llhis becomes part of the haining cost fixed per day per
trainee.

2' Tlre trai'ing progr"aname component unde. cAIvIpA .for the vear 20r2-r3
would be entrusted Lo CFTFNAIIM un the san-ie terms as was cione for 13th

F'i.eurce Cornmission. The eshnrate shan be got prepared adopting the
approved ttnit rate per trainee fol the expectecl number of h'ainees (say 20 or

' 40) well in advance by the AssL. Course Director ancl Course Director
concerned and srrbrrritted for sanction.

3' After the sanction C)lder is issuecl, separate proceedings wo'ld be put up
for entrustirrg thr: h.aining / workshop to CEF.NARM

4' "I'he Asst' courst: Director concelned will clraw the iequisite advance frorn
CEFNARM to cr)vet the trairu'g cost including honorarium, Lraining kit,
travel cost' 'rhe irayment fol boardilg and lodgrng including 76.s% service
charges thereon rvoul,l be made by cheque by CEFNARM (as is done in case
of trai'ings conducted for sERp, Rurar Deveropment Department etc.)

5' The Drawing ancl Disbursc'rnent officer, Andrrra pradesh Forest Academy,
Dulapally will issue cheqtre to CEFNARM for each haini.g under CAM'A
at the conclusion of the training basecl on the actual number of tr,ainees



attending the same' This includes both the h'aining cost (as per actuals) and
the training support services component (as per the approved rate)

6' From August, 2072' all the pa\.ments for maintenance of Andhra pradesh
Forest Academy, Dulapally campus as rndicated above for ensuring smooth
conduct of trainings would be made by CEFNARM out of the Training-Service 

Support amounts generated. for the trarnings conducted under
CAMPA, 13th Finance Commission, FDA etc,

7 ' As per the approved monthly calenciar for the trainings under CAMpA, the
estimates are required to be prepared by the concerned Asst. Course
Dijectors and to be signecl by the Course Directors and to submit the same
to the Addl. PCCF/Director, APFA, Dulapally]for sanction.

8' The estimate to be scrutinizedby the Technical officer ancl to be submitted
to the Addl. pccF/Director, APFA, Durapally through DDo/Dy. Direcror
for sanction of the estimate along with nomination orders entrusting the
training / workshop to CEFNARM for approval.

9' After sanction of the estimate and issue of nomination orders, the fund
application duly mentioning the item wise requirement for each of training
pl'ogranme to be submitted by the respective Asst. Course Director to the
secretary, CEFNIARM for issue of cheque by trre Joint,secretary, CEFNARM.
I^ turn the Joint secretary, CEFNARM w't issue the cheque to the
concerned Asst. course Director dury fonowing the procedure. After
completion of t'he training programme, the vouchers for the payments made
are to be prepared and submitted to the Joint secretary, CEFNAIIM within
24 hours of completion of the fraining progranune.

10' After compretion of each training, CEFNARM to p'epare the bilrs as per the
approved rate which includes both the training cosr.as per. actuals and the
training support service component as sanctioned and submitted to the
Addl. PCCF/ Director, APFA, Dulapally,

11' The original cash b'rs along with M-Book & advance stamp receipt dury
counter signed by the Course Director concerned shall be sent to the Addl,
oggpTDirector, APFA, Durapalry through secretary, CEFNART4 after
compretion of each t'aini'g programme for issue of cheque by the DDo/Dy.
Director, A'FA Dutapally rn the name of Joint secretary, .EFNARM,



(t

12'The vouchers are to be scruturized.bythe Technical officer ancl DDO and
sanction proceedings to be issued by the Acldl. pccF/Director, A'FA,
Duiapally before issue of cheque.

13' The Completion reports of each training progr.anune to be prepared and
submitted on t'e'ext day arong with M-Books to the secretary, CEFNARM
by the concerned Asst' Course Di'ector th'ough concer'ed Cour:se Director.
A11 the Depufy Directors and Assistairt Directors are trrerefore requested to

ensure immediate co'rpliance of the above i'strucfions.

Receipt of the cjrcular may be acknow.Iedged,

Sd/- p.Raghuveel
Addi. pCCF/Director
A.p. Forest Academy,

ycierabad
'l-^r v 

DulaPalIY' H

All Dy' Direct,rs forest Range office's, APFA, DurapatyCoPy to the Adcll. Director Ap"pA.Oulapally, Hialr"U^a.Copy to secretaw,'f h1nt secretary, cgFNAnM ror.'*.urrary acfion.Copy to A & S Section for necess# u.Uor,
Copy to stock file of cir:ular.s. 
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